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Welcome back to school! 

June 2020 
 

These new procedures are based on the Government guidance and our own health and 

safety risk assessments. Please familiarise yourself with this guide and talk to your child about 

the new routines, so they know what to expect when they get to school and they know 

what is expected of them during the hours they are with us. Whilst the risks presented by the 

virus cannot be fully eliminated, they can be mitigated as far as is humanly possible. We 

hope the measures that are in place reassure you that the safety of your child is our highest 

priority. We are absolutely delighted that we will get to work with your child again and we 

will try to make school as fun as possible, whilst following the risk assessments. 

 

 

Before you leave the house 

 If your child, or anyone in the household, is poorly with symptoms of COVID-19 (a 

new continuous cough, high temperature, loss/change in your normal sense of 

smell/taste) you must remain at home.  

 As usual, please telephone school if your child is going to be absent.  

 Ensure your child wears their uniform – or as close to our BJS uniform as you can. 

 If your child cannot tie their own shoelaces, please avoid laced shoes where 

possible. Otherwise, a double bow before leaving the house would be great! 

 Only bring a bottle of water and a packed lunch bag/box (if applicable). 

 Please do not send your child with a bag or anything else from home, except for a 

coat and sunhat/cap if required. 

 Apply sun cream if the weather forecast is sunny, as we may be outside lots! 

 

 

Arrival at school 

 Please arrive during your 10-minute time slot, as detailed below: 

Group 1 8:30 – 8:40am 

Group 2 8:40 – 8:50am 

Group 3 8:50 – 9:00am 

Group 4 9:00 – 9:10am 

Group 5 9:10 – 9:20am 

 Once a return date is confirmed, we will contact you via text with details of your 

child’s group number and teacher. 

 One parent/carer only to accompany each child. 

 Enter through the school gates at the main 

entrance. 

 Do not park at the entrance to the driveway 

or drive into the car park. 

 Bikes and scooters are not allowed on the 

premises at the present moment.  

 If there is a queue, wait on the yellow circles. 

 Please respect the 2 metre social distance 

rule at all times.  

 Leave your child at the main door. 

 No parents are allowed into the building. 

 

 

 



Start of the school day 

Children will: 

 Sanitise their hands at the sanitising station as they come into school. 

 Make their way to their designated classroom, staying on the left side of the corridor 

(signs and floor markings indicate which side to walk along, staying 2 metres apart).  

 Leave their coat on the back of their designated seat at their table in their 

classroom (coat pegs are out of use). 

 

 

 

 

 

 

 

 

 

 

 

 

 

Groups 

 Each child has been placed in a group with a small number of children, plus a 

teacher/TA. 

 This teacher/TA may not be the one they usually work with, but all the staff at BJS 

are lovely and will strive to make your child feel welcome and settled. 

 This group will stay together for the rest of the term. 

 They will not mix with any other group. 

 Your child cannot swap to a different group. 

 They will be working in a classroom that may not be their usual classroom, but is 

likely to be one in which they have been before during their time at Broadway. 

 

 

During lessons 

 We will aim to be outside as much as possible. 

 When in classrooms, children will remain in their seats. 

 Children are not able to wander around the class, leave the room without 

permission/supervision, go to the teacher’s desk or come up to the whiteboard. 

 There is one seat per table, each one 2 metres from the next. 

 Each child has been allocated their own 

plastic wallet of resources, which will 

remain on their desk. 

 No other resources are to be brought in 

from home. 

 Teacher/TA will remain in their own 2 

metre space at the front of the classroom 

as much as possible.  

 Teachers will not be marking books. 

Feedback will be given verbally where 

appropriate. Lots of praise, smiles and 

encouragement will be given as always! 

 

 



Break time – 15 minutes 

 Break times will be staggered for each group.  

 Toilet visits will be monitored to ensure minimal children in the bathrooms at any one 

time.  

 We expect children to adhere to social distancing rules inside the bathrooms.  

 Each group will have their own area on their designated yard. 

 No games equipment, footballs, etc. will be available for the group to use together 

at this present moment. 

 Please do not bring equipment or snacks from home. 

 Fruit tuck shop will not be operational, however, we will endeavour to provide fruit 

for the children free of charge every day. 

 

Lunch time – 1 hour 

 Lunch time will be staggered for each group.  

 Children will be given a packed lunch of handheld hot and cold items, which they 

will eat at their desk, or in a designated area outside, if the weather allows.  

 Children can bring their own packed lunch if this has been arranged in advance 

with the school office. 

 If your pay for your child’s school lunch, you will receive a link to our new online 

payment system. 

 If you are entitled to free school meals, your weekly £15 voucher will stop when your 

child returns to school. 

 Toilets and play – as ‘Break time’ above.  

 

Behaviour expectations 

 The attached Behaviour Policy addition for COVID-19 highlights the new rules set by 

the Government that all children must adhere to.  

 In the current circumstances, where the safety of all children is of the highest 

priority, we need to strictly enforce these rules. 

 Please ensure that your child understands the rules and knows they have to follow 

them.  

 If you think your child cannot do this, or adhere to everything set out in this guide, 

please call us to discuss.  

 

Hygiene throughout the day 

 Children will wash their hands frequently and be reminded not to touch their mouth, 

eyes and nose, etc.  

 Children must not touch anyone else’s water bottle, packed lunch, resources, etc.  

 The ‘catch it, bin it, kill it’ procedure will be promoted, as well as sneezing into the 

inside of elbows. 

 Sanitiser and tissues are available in every classroom. Children do not need to bring 

their own. 

 Forearms or elbows should be used to push open doors where possible, rather than 

hands.  

 Please reinforce these points at home and ensure your child can wash their hands 

properly, with soap, for 20 seconds.  

 Enhanced cleaning will be happening throughout the day, particularly of highly-

touched areas, plus a deep clean on a Friday afternoon. 

 Every classroom will have a new, lidded, pedal bin that will be emptied frequently. 

 Classroom doors and windows will be left open, where possible, to increase 

ventilation and minimise the use of door handles. 

 



 

 

 

 

 

 

 

 

 

 

 

Staff 

Children will see staff: 

 Being role models for all social distancing 

measures and hygiene routines. 

 Reinforcing the new rules. 

 Occasionally wearing PPE (including masks, 

visors, apron and gloves) for certain tasks, such 

as first aid, etc. 

 Trying to make school as happy and fun as 

possible, within the parameters of the 

Government guidance.  

 

Illness at school 

 If your child, or member of staff, becomes ill with symptoms of COVID-19 whilst at 

school, they will be sent home immediately to self-isolate for 7 days. 

 Whilst awaiting collection, unwell children will be isolated in a separate room, 

supervised by a member of staff. 

 Siblings of the unwell child will also be sent home. They will self-isolate for 14 days, 

along with the rest of their household. 

 Anyone with symptoms of the virus is entitled to a test. 

 If a child, or member of staff, tests positive, the rest of their group will be sent home 

to self-isolate for 14 days.  

 If the test is negative, the child or member of staff can return to school, providing 

they are feeling well enough to do so, and the family can end their self-isolation.  

 

End of the day 

 One parent/carer only to collect their child from the main entrance during their ten 

minute time slot, as detailed below: 

 Monday – Thursday Friday 

Group 1 3:00 – 3:10pm 12:50 – 1:00pm 

Group 2 2:20 – 2:30pm 12:10 – 12:20pm 

Group 3 2:30 – 2:40pm 12:20 – 12:30pm 

Group 4 2:40 – 2:50pm 12:30 – 12:40pm 

Group 5 2:50 – 3:00pm 12:40 – 12:50pm 

 Cars must not be parked at the entrance of, or driven into, our driveway.  

 Parents must wait on the yellow circles if there is a queue.  

 Please respect the 2 metres social distancing rule at all times.  

 A member of staff will greet you at the front door.  

 Your child will be called for and will come along to meet you.  

 If you wish to speak to a teacher, please telephone school after 3:15pm.  

 Please leave school back through the main gates.  



After school 

 The Government states that parents should ensure their child is not mixing socially 

outside of school. This includes visiting other family or friends’ houses or having other 

people visit your house (other than to walk through to the garden), or mixing with 

other people outside of your household within 2 metres of each other. 

 Please ensure this does not happen. Your child will be unable to attend if they are 

not adhering to social distancing outside of school.  

 And finally… Give your child lots of cuddles and praise for getting through the 

‘new’ school day – they are doing amazingly well throughout this challenging time 

and we are so proud of them.  

 

 

 

Behaviour Policy – COVID-19 Addition 
 

In light of the need for children to behave differently when they return to school, 

and the new systems we have put in place to support that, we have made some 

additions to our behaviour policy. These are taken from the Government’s 

documentation on the phased returns to school. 

 

Children must: 

 

 follow the altered routines for arrival and departure 

 follow instructions on hygiene, such as handwashing and sanitising 

 follow instructions on who they can and cannot mix with at school 

 move around the school as per specific instructions (left hand side in the corridors, 

queuing on ground markings, not walking around classrooms) 

 understand expectations about sneezing, coughing, tissues and disposal (‘catch it, 

bin it, kill it’) and avoid touching their mouth, nose and eyes with hands 

 tell an adult if they are experiencing symptoms of coronavirus 

 do not share any equipment or other items, including drinking bottles 

 do not remove any signs or posters (or pieces of Blu Tak) that are on display 

 remain in designated areas at break and lunch times 

 remain 2 metres from others in the bathrooms 

 do not cough or spit at, or towards, any other person. 

 

(1st June 2020) 



 

 


